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Why I nternships?

For the employer there is a clear benefit; a skilled and
enthusiastic intern to help your organisation meet its
objectives. Hosting an intern can increase your
capacity to carry out your work, conduct research or
investigate new ways of doing things.

What we offer your This programme is intended to help disabled people
organisation gain experience in the public sector. At Inclusion
Scotland, we believe that increasing the number of
disabled people employed in the public sector and in
of internship public life will help create a more inclusive society.
Salary paid at the Scottish Our funding from the Scottish Government allows us
to create opportunities in the public sector, the
Scottish Parliament and third sector organisations.

p Funding for up to 12 weeks

Living Wage
National Insurance and

pension contributions |l ncreasin g opport
Support around accessible di sabl ed peop | e

recruitment and
Disabled people face barriers to employment such as

inaccessible recruitment processes, a lack of

Advice during the Access opportunities, negative attitudes in society, and

to Work process uncertainty around the support available to disabled
people in work. Our internships support disabled
people in their career development, by giving them
Networking sessions for the chance to plan, carry out and evaluate a piece of
participating employers work. They can then confidently go into interview for
their next job knowing that they can demonstrate the
necessary skills. They learn more about the support

reasonable adjustments

Signposting to training

Help formulating an action

plan following the available to them in work, and their rights in

internship to implement employment.

learning They are also able to take part in wider activities of
l nclusion Scotland, such a
network

Inclusion Scotland




Programme EIl i1 gi bi |

Our interns said:

To host an intern or to become one we have some eligibility

criteria that should be met. 0 At first

eople were
| nt er ns Peop

making an effort
1 Must be able to work in the UK to include me,
now it just feels
1 Must self define as disabled or be disabled as defined by the like | am included,
Equality Act 2010, experienc |l i ke its i
impairment that has a 'substantial' and 'long -term' negative
effect on their ability to d

1 Educational requirements are flexible depending on the role.
We recommend not being too restrictive with these
requirements to acknowledge the barriers that disabled
people face in education at various stages in life.

1 Must be unemployed or underemployed, showing a need for
the opportunity

Empl oyer s

Funding is available for a variety of settings. Please contact us
to discuss your needs. We are funded to provide internships for
public bodies, Members of the Scottish Parliament, the Scottish
Government, and voluntary sector organisations. Where
Inclusion Scotland cannot meet costs we may be able to OEvervyday
provide advice and support on a consultancy basis. We are keen a new challenge

to work with Small to Medium Enterprises, so please getin and a goal to

touch if this applies. Employers should be able to demonstrate achieve. | feel

that they have the infrastructure required to support an valued and part of
internship. There should be plans in place for supporting an somet hing
intern in the workplace such as supervision, line management
and development plans.
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Support for I nterns and e

Inclusion Scotland will give support to the intern and the employer to ensure a successful
placement.

1

nterns and applicants

Support during application and interview process with reasonable adjustments,
alternative formats or help with getting skills across

An initial support meeting to discuss potential adjustments and begin an Access to
Work claim if needed

Help negotiating adjustments with employer where needed
Ongoing contact as necessary

Access to peer network and training sessions with other interns. There will be
opportunities to get involved with the wider work of Inclusion Scotland if desired

Support applying for jobs as the internship draws to an end

Empl oyer s

Support during application and interview process with reasonable adjustments,
shortlisting and interviewing

Advertising space on Goodmoves and through our networks

Help negotiating adjustments with intern and guiding through Access to Work process
where needed

Ongoing contact as necessary

Access to peer network and training; a chance to discuss accessible employment and
gain information about supporting disabled employees

Support for organisation to devise an action plan for amending recruitment practices in
future.
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Ti mel i ne of placement set

The process of setting up an internship should be straightforward. This is an outline of
what you can expect from us throughout the set up phase.

St a g e The organisation expresses an interest in hosting an internlnclusion
Scotland meets with the interested party and a representative from their HR
department. The discussion will involve the proposed internship and the support we
can offer the intern and employer.

St a g e Thewarganisation works on a role profile on agreed piece of work Inclusion
Scotland will feed back on role profile accessibility. We will also discuss the accessibility]
of the internds proposed working | ocatij|dn,
conduct monitoring and evaluation with the supervisor. A Memorandum of
Understanding will be signed by both parties outlining expectations and

responsibilities.

St age Théarolewillbe advertised via agreed channels. Inclusion Scotland staff
can support applicants if necessary at this stage. Once shortlisted, we will carry out
informal first stage interviews to help the applicants prepare for interview. We can also
support the employer to provide reasonable adjustments for interview, and can
participate in shortlisting and interview to maximise learning.

St a g e Thesuccessful applicant is taken on as an intern. Inclusion Scotland meet
with them and the employer to discuss reasonable adjustments and start an Access to
Work claim if needed. We will also discuss ongoing support, peer networking and
training opportunities.
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Our employers said:

olt is really
organisation as well as the
individual to be inclusive. You
can access highly skilled
applicants, create a diverse
workforce, and bring
additional skills to the
business. 6

olt all owed
funding opportunities and
develop income streams. We
would not have had the
capacity without this
i ntern

| wish Inclusion Scotland
could do all of my
recruitment, the interviews
have been fantastic with so
many appointable candidates
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r ol

Devel opi ng a

When developing a role profile for an internship it is
important to be clear about the purpose of the role. Be
sure to sell the benefits of the internship by telling the
applicant what skills they would develop in post. Try to
avoid using jargon that people outside your
organisation may not be familiar with.

It also helps to describe the work that will be done,
without being too restrictive in how it is done. This also
applies to the person specification. Sometimes
employers unwittingly discourage disabled people
from applying. We will offer advice around the
accessibility of the role profile to ensure that disabled
applicants are not excluded.

We ask applicants to respond directly to the person
specification, giving examples of ways that they meet
the criteria. We will provide a template for the job
description listing 5 core competencies applicants
should meet, alongside the employer specific criteria.

What could an intern do?

There may be a variety of
tasks an intern could take on
in the time allocated,
depending on the needs of
your organisation. Here are
some examples

1 Research Intern

Planning and carrying out
rasearch, repcrting findirigs
and making recommendations

¢ Communications Intern

Investigating methods of
conveying information to the
public and developing a
relevant strategy

1 Events Intern

Making arrangements for an
event and evaluating its
success
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